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New Student Employee
Required Onboarding Participation


	Required Activity
	Description
	Date Completed

	Business Services New Student Employee Orientation
	Online, 30-45 minute.  Must be completed within two weeks of start date with signed forms scanned to Dawn.  Dawn will send link to access.
	

	WiGrow
	Must complete WiGrow question form within two weeks of start and have first conversation with supervisor during first 45 days of employment.  Dawn will send link to access question form on Day 1 or 2 of employment.
	

	Health Insurance Portability and Accountability Act of 1996 (HIPAA) Training
	[bookmark: _GoBack]Online, 20-30 minutes.  Must be completed by Accounting Services staff only every year.  New employees must complete it within two weeks of start.  Dawn will send link to access on Day 1 or 2 of employment if it is required.
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