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Student employees, like full-time employees, should receive continuous feedback through informal communication. Information contained in performance reviews should not be a surprise to the employee.  Performance concerns should be identified and addressed when they arise so the student can be guided and supported in making improvements. A Performance Improvement Plan Template is available on the intranet for supervisors to use with students if appropriate and desired.
Formal performance reviews for student employees are required at the end of Spring Semester and Fall Semester. These consist of a written review and a scheduled meeting to discuss performance. Formal performance reviews may also be conducted at the end of summer term. This is decided by the supervisor.

Written performance reviews must be discussed with student and submitted to the student employment coordinator within two weeks of the last day of classes at the end of Spring and Fall Semesters.  Optional summer student performance reviews must be discussed and submitted by August 31.
The purpose of performance reviews is two-fold:
1. To help the student employee understand his/her strengths and how he/she can make the most of those. 
2. To help the student employee identify opportunities for improvement and provide guidance for achieving that improvement.
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